AlM={NE I FORM
ANMUAL PROCUREMENT PLAN-COMMON SUPPLIES AND EQUIPMENT [APP-CSE) 2021 FORM

Listad in this temglale sre all the common supplies and equipmant {CSE) carried In stock by the Procarement Service t.ﬂswmtmn purchased by governmmnl agencies. Agencies must accomplish this form and submit o erder to purcha ss CSEs from the PS, Consistent with DEM Creulsr No. 2018-10
dated November 8,2018 , the APP-CSE shall serve 23 the agency's AP far all its CSE roquire ments. Thems in the templeds his an-na-dmmwﬂmnﬁmum:cmnuuﬂ-bhpmmmmmnummp-m T i the e Bowermment Electronic Procursmant
System (MGEPS).

Trrsfraa

1. Downlcad the workshest file APP-ESE 2021 FORM at www.ps-philgeps.gov.ph
2. Indicate the agency’s monthly requirerment per Rem in the APP-CSE 2021 farm.
3, The egency should indicate :oro ™07 If an itam is not being purchased wﬁreqem ornuh:lru-d'lu o particular month,
4. Agency must net delefe any ftam in the tamplate; neithar should reviss the bemplate
5. An AFP-CSE is considered inmoirect o Invalld i
a. form used is ather than the prescribed format which can be downloaded only at www.ps- philgeps.goy.ph and;
b, romect format |s used but fislds were deleted and/or insered In PART 1 of the temglate
8. Fill cul the CSE requiramants thal are avallable for purchase in the PS under the PART 1. For other Itams that ars not avallable fram the PS but k regularly purchased iy the agency from sther sources, agency must Indicats the ftems In the FART 11 and indicata fikewise the untt prices basad on its
IL

last purchase. To add or insart items are only apolicable In PART

7. Onece secomplishod and finalized, the APP-CSE 2021 form sheuld be:
8. Saved using this format: APP2021_Mame of Agency_Main or Regional Office (e.g. APPZ02L _DBM_Cenlral Offics, APP2021 _DEM_ Reglon TVA).

b. Printed and signed by the agency Propecty/Supply Officer, Bud get Officer and Hesd of the Procuring Entity. An unsigned APP-CSE or that which Incks any of the three (3) signatures will ba considerad a4 an invalid submission,
B, The SIGNED CORY of the APP-CSE must ba scanned and sauad as pdf format for reference of the agency. The file In sxcel format should be submitted enling using the Virtual Store (V) facility at PRIGEPS website, (Onty buyar coordinators will be sliowsd to upkid APP-CSES.)

B. An 2gency may revise its APP-CSE during the year if thero will be changes in its requirements. Mowever, it should submit an criginal APP-CSE within the prascribed deadiing, Agency ey fellow the same procedure as indicated in Mo, 7 when submitting the revised copy, All requirements in sxcess of

the guantities indicated in the arlginal APP-CSE will not be.senved if not covered by a revised APP-CSE,
10. For further assistance {clarification, agenciss may call the Marketing and Sales Division of the Procuremant Sarvice at telephone no,8-290-5300; E290-5400 Local 8006-8010

Aete: Consistant Wit Memorandun Circalar Wo, J020 -1 doted 02 June 2020, issved by AQ 25, e APF-CSE for Y 3071 must be sufimsited] o or hefore Decomier 15, 3020,
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¢ Floggs, 139 o ate Ced Suliding, 133 7 E-mall irapazoipylagle org. ol
Telephane/Mabila Mos: 7 F5118RA tor. 1734 ¢ OREANEZANY
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TOTAL MONTHLY CASH REDUTREMENTS LAk i) WL AT W1 SRE XA LI e
*dgency must put e monthly requiresrent For aiv ckels Both focal snd international,
We heseby warnanl that the total smownt reflected in this Annual Supplies| Equipment Procereiment Plas to procuie the lsted commen -use supplies,
materials and equipment has been included In or ks within our approved budget for the year.
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